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Guidelines for Preparing PostersGuidelines for Preparing Posters

Increasingly popular presentation 
form at conferences
Advantages
– Gives audience time to study details of 

interest
– Permits informal or extended exchange 

between author and audience
– Provides feedback to author 
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Poster SpacePoster Space

Varies widely at different venues - check 
meeting guidelines well in advance
For Hydrology Days
– Single board, 4 feet high, 6 feet long; therefore 

your poster must not exceed 4’ x 6’
– Tacks provided for mounting
– Table space
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Preparing the PosterPreparing the Poster

Use eye-catching and attractive design
Keep it simple
Avoid clutter; make logical sequence 
obvious to audience
Minimize amount of data and text 
presented
Make everything bold and large
Simplify concepts for those who do not 
hear your explanation
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The TitleThe Title

Attractive, succinct, provocative 
Legible from 5 m -- bold, block letters 
at least 5 cm high
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The TextThe Text

Concise, legible, easily comprehended -
minimum 16 point font
Include:
– Abstract
– Brief introduction

• problem statement
• Aims of study

– Results with minimal discussion
• May present as figure captions

– Conclusions
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Figures and PhotographsFigures and Photographs

The larger the better
Minimize the number: keep it simple
High quality figures 
– Good color contrast
– Bold, legible from 2 m
– Clear labels, legible against background

Clear sequencing
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The Poster SessionThe Poster Session

Stand by your posters during 
assigned time for discussion and 
questions
In some cases, may be invited to give 
oral overview
– use as invitation to audience
– present as abstract

• State problem, methods, principal 
conclusions
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Type of Poster Type of Poster (Banner or Cards)(Banner or Cards)
Banner -
– Simplest to mount
– Harder to transport
– See example on last slide
– For a PowerPoint version, browse:
– http://HydrologyDays.ColoState.edu/PosterExampleHDs.ppt

“Cards” that fit in an oversized envelope
– More time, materials required for mounting
– Easy to transport in briefcase
– Readily accommodates “guides”, such as strings to 

connect related objects
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Additional ideasAdditional ideas

Provide extra information
– Hang envelopes from poster board for 

reprints, business cards, etc.
Some venues permit electronics
– Show videos or computer simulations
– Make added information available on 

computer
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